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I am grateful for the opportunity to come and speak at   _____________________________   (referred to from here forward as “the Sponsoring Entity) on the day(s) of:  ________________  .  This agreement outlines the arrangements that have been made.

PRESENTATION DETAILS								
Pastor Mark Holmen will be providing the following presentations:						1.  
	2.
	3.
	4. 

HONORARIUM
The Sponsoring Entity will pay $___________  for Pastor Holmen to speak at this event.  The honorarium check will be made payable to Mark Holmen and will be given to him at the time of the event.  If for any reason Mark is unable to perform his speaking duties at the aforementioned event, this honorarium will be forfeited.

CANCELLATION
The Sponsoring Entity reserves the right to cancel the speaking assignment until 30 days prior to the event.  At that time, expenses already incurred will be fully reimbursed and 25% of the honorarium will be paid.  Cancellation within 30 days of the event will require that expenses already incurred be fully reimbursed and 100% of the honorarium will be paid.

AIR TRAVEL
The Sponsoring Entity will reimburse Mark Holmen for his airfare to and from the event.  Air tickets exceeding $500 will require approval by the Sponsoring Entity.   Once the airfare has been booked, the Sponsoring Entity will receive an airfare reimbursement request that will need to be paid within 30 days. 

GROUND TRANSPORTATION
The Sponsoring Entity will provide ground transportation for the time that Pastor Holmen is with you.  If a rental car is required, the Sponsoring Entity will reimburse the costs of the rental car for the day(s) Pastor Holmen is with you.

LODGING, MEALS & PARKING
The Sponsoring Entity will provide a room at an area hotel for the night(s) that Pastor Holmen is with you.  Pastor Holmen requests that the room be a non-smoking room with all adult movie channel options turned off.   The Sponsoring Entity will also reimburse meal and parking expenses incurred as a result of this speaking engagement.  

All  reimbursements must be made within 30 days of receiving the reimbursement request with receipts.



SESSION MATERIALS & POWERPOINT
Pastor Holmen will provide an electronic version of participant handouts for each session.  The Sponsoring Entity will need to make enough copies for the anticipated number of participants for each session.  The Sponsoring Entity also has permission to reformat but not change the content of the handouts.  Pastor Holmen will also provide an electronic version of Power Point slides for each session.  The Sponsoring Entity is responsible for providing a way to project these slides during his presentation.  The Sponsoring Entity is also responsible for providing an operator who will run the Power Point slides during Pastor Holmen’s presentation.  Pastor Holmen will provide the Power Point operator a copy of his presentation notes that will highlight where the slide changes will occur.  

PROMOTIONAL, RECORDING, AND ONLINE RIGHTS
The Sponsoring Entity will receive a picture and biographical information and has the right to use Pastor Holmen’s name, image, biographical information and any recordings available on the faithbeginsathome.com website.  The Sponsoring Entity has a royalty-free right and license to record, by any means, the entire speaking session for local distribution purposes only.  

RESOURCE TABLE
The Sponsoring Entity is responsible for securing and selling copies of Pastor Holmen’s resources; Church + Home, Take It Home, Faith Begins At Home, Faith Begins At Home Mom, Dad, Prayer & Devotions pocket books, Building Faith At Home, and Take It Home.   To order, if the Sponsoring Entity is located:
· In the United States call 1-800-235-3415 ext. 1128 
· In Canada call 1-877-368-3600 ext. 259
· Anywhere else outside the United States or Canada call 805-642-2742.


The undersigned has read and agrees to all of the above arrangements:


______________________________________________	______________________
Name/Signature						Date

Address								E-mail Address
________________________________________		________________________________
________________________________________		Phone Numbers
								________________________________
								________________________________


CONTACT INFORMATION
Mark Holmen
386 Walnut Drive
Ventura, CA 93003

(805) 207-0425
mark@faithathome.com
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